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Accessing your cPanel File Manager

This tutorial shows you how to access your cPanel File Manager to make content
changes to your website. Mixed Media Creative Group, Inc. is not responsible for
client installs or changes within their cPanel. We recommend purchasing a
maintenance package if you are unsure of your abilities. We also recommend making
a backup of your files before making any content changes.

Login to cPanel using your provided user name and password.
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1. In your cPanel click on your File Manager.
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Click on a folder icon to navigate,
Click on a name to view its properties,

& / (Current Folder)
= Create New Folder

ﬁ Upload file(s)
= .cpanel 700
= .spamassassin 700
= Arazh 700
= access-logs 750
(0] etc 755
(0] rmail 750
2] public_ftp 755
= public_htrnl 750
= trnp 755
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Create New File click on th:r:'?;hcan to ampty it.
‘bach loagout Bl —_— click on an object below to rastore it.
bash_profile ok 0644
.bashre ok 0644
.contactarnail ok 0600
.lastlogin ok 0600
.spamassassinboxenable 0k D644
.spamassassinenable ok 0644
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2. Click on the yellow folder icon to the left named www.
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[Ff giving advice logo.ipg 42 k 0644
givingadvice. sz Ok 0644
heart htrnl 16 k 0666
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| e

3. Locate the html file you want to edit and click on the document icon to the
left of it. A window in the right appears listing the html document name and
actions you can do.

4. Click on the HTML Editor.
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5. Another window will open where you are able to edit your content. Use
caution when editing your content as you can alter the appearance of your
website. Make sure that you do not enlarge the sizes of the table grids as this
can break apart your website.

Mixed Media Creative Group, Inc. is not responsible for client installs or
changes within their cPanel. We recommend purchasing a maintenance
package if you are unsure of your abilities. We also recommend making a
backup of your files before making any content changes.
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6. Click on the SAVE icon when you are finished.
7. Close the window and logout when you are done editing.
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click on a folder icon to navigate,
Click on a name to view its properties,

£ public_html f (Current Folder)
Create New Folder
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Up one level
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8. Click on the yellow folder icon to the

left named images.



ww.givingadvice.com:208: index.html v .

(@ Yahoo! Mail E'»l MySpace Gmail: Email from ... E Fotolia (@ Dreamstime oyalty free stock ... (@ guestCreate.do [@ Anime Weekend A,

T cPanel X x

File Manager

click on a folder icon to navigate,
Click on a name to view its properties,
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9. Click on ™ Upload Files.
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Click on the trashcan to empty it

Click on an object below to restare it

10. Click on Browse to locate the file you want to upload.
11. Click on upload.
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12. Within the HTML Editor click on Insert/Edit Images. The image window pops
up.
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13. Click on the images folder and locate your image. Click on Next.
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14. Edit the width and height of the image and click on reset dimensions. Make
sure you have resized your image file before uploading to the width of you
table grid / site size in order not to disrupt your site. Please ask a
representative from Mixed Media Creative Group, Inc. if you are unsure of
your site width. For best results resize your images before uploading to the
server.

15. Click on OK.
16. Save your changes.
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